Bulk Order Tutorial Guide

Step 1 : Download the Bulk Order Template here.

Or

Download at Footer -> My Account -> Bulk Order Template.

Categories Our Brands

Our Collections

New Items

CONTACT US

On Sale

Restocked

About Us

HIN LIM FURNITURE
MANUFACTURER SDN BHD
199301021581 (276319-A)

8, LORONG BAKAU 1,

FURNITURE VILLAGE OF SUNGAI BAONG,
14200 SUNGAI BAKAP

PENANG, MALAYSIA.

INFORMATION

ABOUT US

FAQ

PRIVACY POLICY

CUSTOMER SERVICE

RETURN AND REFUND POLICY

SIGN UP AS DROPSHIPPER

CONTACT Us

Contact

+6012 431 7742 (ENQUIRY)
+6012 498 3600 (BUSINESS OPPORTUNITY)

Email
SALES@HINLIM

.COM

Step 2: Fillin the template.

TERMS & CONDITIONS

MY ACCOUNT

MY ACCOUNT

ORDER HISTORY

1. Eachrow= 1 delivery address. DO NOT leave empty rows between entries.

2. Fields marked with * are mandatory.

Column Field Name What to Enter Example

B* Receiver Name* |Full name of the receiver Azlee

Cc* Address 1* House/unit number & street No 8, Lorong Bakau
D Address 2 Additional address info Jalan Bakau

E Address 3 Additional address info Kampung Sulu

F* Postcode* 5-digit postcode 15000
G* City* Town/City name Sungai Buloh

H* State* Choose from the State List below. Pulau Pinang

I* Mobile No* Start with +60 (e.g. +60123456789) (60165438765

J Remark Add any special notes for delivery.



https://www.dropship.com.my/content/BulkOrderTemplate.xlsx

3. State List.

State List

Perlis

Kedah

Pulau Pinang

Perak

Selangor

Wilayah Persekutuan Kuala Lumpur

Wilayah Persekutuan Putrajaya

Negeri Sembilan

Melaka

Johor

Kelantan

Terrengganu

Pahang

4. Fillln SKU & Quantity.
a. Column A: Product SKU
b. Column B: Order Quantity

Step 3: Save as CSV file.

1. Remove red sheet- “Guide” & “Sample”.

2. Keep first sheet- “Bulk Order” only.

3. Click File » Save As.

4. Choose file type: CSV UTF-8 (.csv) or CSV( Comma Delimited).

® Save As
: - . .
Byt ) /[ Documents > XinYi > 20. Dropshipping Website > Bulk Order
)
O New - Bulk Order Template
& Open . OneDrive - Personal delimited) (*.csv) s

xylee@hinlim com
kbook [*xlsm)

s Share Options rkbook (* xlsh)
Excel 3 003 Workbook (" xls)

Save E Share ((S5VUTF-S (Comma deiimited) (v
YW Data

Swve As Single File Web Page (*mht, *mhtmi)

Save as Adab -

POF | D ] This PC

Print Ea

" @ Add a Place
Shar
= Browse

Share a

Adobe PDF

link

Export

Clos

Optians 2] Order Scsv

24/4/2025 3:17 PM

[ save




Step 4: Upload in System

1. Gotothe Bulk Order page on our website here.
Or
Go to My Account-> Bulk Order.

Now delivering across all of West Malaysia!

hinlim

ESTABLISHED 1971
Categories Our Brands Our Collections New Items On Sale

Home > Bulk Order

Bulk Order

Please upload your bulk order file (CSV format) here.

Choose File |No file chosen

1.

QE@Q"’!’

My Account

Address Book

Restc
2. | Bulk Order

Order History

Logout

2. Click Choose File to select your CSV file and then hit Open button.

| @& Open
« w 4 1 > ThisPC > Documents > XinYi » 20. Dropshipping Website > Bulk Order
| Organize = New folder
B Desktop - Name Date madified
h | nl I m | 3 Documents ) Bulk Order Template Requirement.csv 23/4/2025 5:53 PM
ESTABLISHED 1971 # Downloads @) Order 1.csv 16/5/2025 2:00 PM
) Music B Order 2.csv 23/4/2025 4:53 PM
. &= Pictures B Order 3.csv
Categories -
= B Videos B Order 4.csv
[}
2.5 Windows-S5D (C:) Ordler S.c00
Home > Bulk Order B Order 6.csv

- New Volume (D)

File name: | Order 1.csv

Bulk Order

v O Search Bulk O

Type Size

Microsoft Excel Com.
Microsoft Excel Com.

Microsoft Excel Com.

Microsoft Excel Com...

Microsoft Excel Com...

Order

1KB

mma Separal ~

Cancel

Please upload your bulk order file (CSV format) here.

1 ) o hle e



https://www.dropship.com.my/index.php?route=checkout/bulk

3. HitUpload Button.

H

ESTABLISHED 1971
Categories Our Brands

Home > Bulk Order

Bulk Order

Now delivering across all of West Malaysial

Our Collections New Items

Please upload your bulk order file (CSV format) here.

Choose File | Order 1.csv

Step 5: Select the Shipping Method by order.

Order # 01
Receiver Name
Mobile No
Address

Comment

Shipping Method

Upload AWB [ PO

PO Number

Model Name

™

1400211439280 CURT COFFE_ Lazada - T Express

Azlee

+60165438765

On Sale

Q 8O »wms

Restocked About Us

No 8. Lorong bakau, Jalan Bakau, Kampung sulu, 15000 Sungai buloh, Pulau Pinang

No remark

Lozada - Lazada Logistic - RM0.00
[ HL Courier Partner - RM17.00

Own Courier - RM0.00

Lazada - BBB - RM0.00

Lazada - CTlink - RM0.00

Lazada - DHL - RM0.00

Lazada - GDex - RM0.00
RMO.00

Lazada - Ninja Van - RM0.00
Lazada - Skynet - RM0.00
Lazada - The Lorry - RM0.00
Lazada - JnT Cargo - RM0.00
Lazada - Poslaju - RM0.00
Lazada - Line Clear - RM0.00

Lazada - PosStore - RM0.00
Lazada - Flash - RM0.00
Shopee - BBB - RMO0.00



Step 6: Upload AWB by order. Mandatory if shipping method other than HL Courier
Partner.

Order # 01

Receiver Name Azlee

Mobile No +60165438765

Address No 8, Lorong bakav, Jalan Bakau, Kampung sulu, 15000 Sungai buloh, Pulau Pinang

Comment No remark

Shipping Method Lozada - Lazada Logistic - RM0.00 v
Upload AWB / PO p file chosen

PO Number GOpen
| « v 4 Documents > Xin¥i > 20. Dropshipping Website > AWB v U Search AWE
|
Modt‘ Organize * New folder Total
1400{ W This PC Narve RM180.00
“ II 3 3D Objects %] AWB x 2 (first orden) pdf
I Desktop ) AWB x 2 (third order).pdf
‘ RSt =1 AWB x1.pdf Adobe Acrobat Docu RM180.00
& Downloads i >
RMO0.00
File pame: AWB x1.pdf ocument (pd SMiB560
2 ]

Step 7: Select Payment Method
Step 8: Tick “l have read and agree to the Terms & Conditions.”

Step 9. Submit Order.

Order # 02

Name Alan

Mobie No +40178654387
Adckess 57, Kampung Shed, shamsudin, 67000 cheras, Wikayah Persekufuan Kuaka Lumpur
Comment No remark
Shipping Method Own Courier - RMD.00 v
Upload AWB / PO AWB x 2 (third order).pdf m
PO Number
Model Name sKU Quantity Unit Price Total
H CARTER DINING CHAIR 117/4514 241318 4 RM180.00 RM720.00
Sub-Total: RM720.00
Shipping Cost: RM0.00
Total: RM720.00
Step 7 | Fease select A Payment Method v

Step 8 I have read and ogree 10 the Terms & Condifions e
Step 9 [reomee o




Step 10: Order submitted successfully!

Now delivering across all of West Malaysia!

Q B8 0 w8
hinlim

ESTABLISHED 1971

Categories Our Brands Our Collections New [tems On Sale Restocked About Us

Home > Bulk Order

Bulk Order

The following are the order creation result:
Order # 01 - Success - View Order # 112
Order # 02 - Success - View Order # 113




